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Front Cover: The Apollo Fountain is located on campus. This fountain was another birthday
gift for Edith Gould. It was completed in 1902. John Massey Rhind, a noted Scottish-American
sculptor, created the electric-fountain sculpture. When the model was completed, it was sent to
Italy and carved to specifications. The bronze figures of the statue were "cast" in a New York
Foundry.

The massive Apollo Fountain sculpture is a huge bronze shell with a large octopus forming a
chariot upon which the ten-foot high bronze statue of Apollo stands. He is driving a team of
marble seahorses. The other figures are sculpted from white Istrian marble.

Water for the fountain is provided by Lake Carasaljo. A pump mechanism, located underneath
the esplanade leading to the Sunken Garden and Lagoon, draws 25,000 gallons of water per
minute from the lake. Eight sprays surround the sixty-five foot marble-rimmed basin
surrounding Apollo. The sprays send the water upward, and as the sprays twist and fall, they
have been likened to sheaves of wheat. Thus, Apollo Fountain is also known as "Wheat
Fountain."
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I. INTRODUCTION

Welcome to the Social Work Program at Georgian Court University. You have taken the
first step to becoming a member of this challenging and rewarding profession. As a
B.S.W. candidate, the faculty will assist you in experiencing academic and professional
growth designed to prepare you for entry into this highly diverse area of people and
systems working together to enhance lives, locally and globally.

This B.S.W. Policy & Procedures Manual will provide you with information regarding
academic and professional performance expected of the social work major. It includes
the curriculum program and a summary of what the anticipated course sequence involves
including pre-requisites in the general education offerings, as well as what the academic
and professional expectations are of the social work major. The Manual provides you
with the departmental policies and procedures and student rights and responsibilities as
they pertain to academic and student affairs within the Social Work Program.

We strongly encourage you to familiarize yourself with its contents and to bring your
questions to any of the faculty members in the Social Work Program. We want you to
succeed and we feel, based on evaluative results from our alumni, agencies and field
instructors, that this Program can offer a quality education that will provide you with an
excellent social work career upon graduation, with success in graduate schools and
Advanced Standing admissions (one-year full time matriculation instead of a two-year

social work program accredited by the Council on Social Work Education).

The Social Work Faculty and Staff of Georgian Court University



I1. UNIVERSITY MISSION AND MISSION AND GOALS OF B.S.W. PROGRAM

The University is committed to the Mercy core values of Justice, Respect, Integrity, Service, and
Compassion, locally and globally. These values are also reflected in the Mission of the Social
Work Profession and this Social Work Program.

Catherine McAuley, founder of the Sisters of Mercy, recommended that the mutual interests of
all the Sisters of Mercy would be education, healthcare, prison ministry, and social justice.
Founded by the Sisters of Mercy of New Jersey and guided by the tradition established by their
founder, Catherine McAuley, the Sisters established Georgian Court College as a women’s
college in 1922. The Sisters of Mercy are committed to the Mercy core values and present the
following Mission Statement:

Georgian Court University provides students with:
* A curriculum broad enough to be truly liberal, yet specialized enough to support further
study and future careers;
* An environment for the entire college community to grow through shared educational,
cultural, social and spiritual experiences;
* The will to translate concern for social justice into action.

Georgian Court University is committed to the following guiding principles:

* Respect: We reverence the dignity of all persons and all life as gifts of God and strive to
promote community in our world.

* Integrity: We believe that fidelity to moral principles, honesty and sincerity are the basis
of trustworthiness in all encounters.

* Justice: We believe ordering of right relationships with all persons and all creation is
fundamental to our advocacy for structures that protect the vulnerable.

* Compassion: We embrace the joys of sorrows of others to whom and with whom we
minister and are moved to action in solidarity with the human community.

* Service: We joyfully extend our energy and resources on behalf of the poor, sick, and
uneducated, working to relieve misery and address its causes where possible.

The Mission of Georgian Court University and the Mission of the BSW Social Work Program of
service, values, ethics, justice, social action and change, working in the context of a global
community, and the empowerment of the underrepresented is integrated throughout the Social
Work Program

The Social Work Program Mission is congruent with the mission of Georgian Court University
in that a liberal arts education within the context of a Roman Catholic tradition and for a special
interest and concern for women is provided.



The Social Work Program goals are derived from the University and Program missions and
reflect the purposes of social work education. The Program seeks to inculcate the following: a
curriculum broad enough to be truly liberal, yet specialized enough to support further study and
future careers; an environment for the entire college community to grow through shared
educational, cultural, social and spiritual experiences; and the will to translate concern for social
justice into action.

The Social Work Program at Georgian Court University is designed to educate the professional
entry-level generalist social worker and is appropriate to the undergraduate level for practice. It
is congruent with the purpose of Social Work education as stated in EP1.1 (CSWE).

The BSW Social Work Program Mission is:
To educate students to become competent entry-level generalist social work
professionals. The mission of the Social Work Program includes the development of
students, who upon graduation, can effectively practice and lead in service delivery,
locally and globally, and will continue to develop social work knowledge through the
appreciation of a life-long learning process. The educational process of this BSW Social
Work Program promotes integration of this content by providing content with a strong
foundation in the history, purposes, and philosophy of social work as well as the
knowledge, values, and skills of the profession.

The Social Work Program at Georgian Court University is guided by the NASW definition of
generalist: “a practitioner whose knowledge and skills encompass a broad spectrum and who
assesses the problems and their solutions comprehensively. The generalist often coordinates the
efforts of specialists by facilitating communication between them, thereby fostering continuity of
care” (The Social Work Dictionary, Robert L. Barker, NASW Press, Washington, D.C. 2003,
p.176).

Using this definition as a starting point, the Social Work Program defines generalist social work
practice as a response to concern and need. This response involves the generalist social worker
and client(s) working together to bring about enhanced functioning to systems of all sizes
experiencing or creating a lack of need fulfillment. The generalist entry-level social worker is
educated to work together with the client (individuals, families, groups, organizations and
communities) to assess, intervene, and evaluate, using a professional knowledge base of theories
and evidence-based practice, as a way of empowering systems and enhancing functioning.

In order to do this, a generalist entry-level social worker must be grounded in a professional
knowledge base in human development, human diversity, social systems theory and strengths
perspective, the history and role of social policy in service delivery and social work practice, the
significance of group membership and its influence on accessing resources, and the ability to
enlarge this knowledge base through research.

In addition, the generalist entry-level social worker must be able to integrate this professional
knowledge base using the skills, values and ethics of the profession in order to implement

strategies that promote social justice. The generalist social worker must be prepared to assess,
implement, and evaluate all systems on the micro, mezzo, and macro level and to do so while



integrating the values and ethics of its professional organization, the National Association of
Social Workers, as stated in the Code of Ethics.

This means that a student graduating from Georgian Court University with a Bachelor of Social
Work degree is prepared with the knowledge, skills, values, and ethics of the profession to enter
any social work setting as a professional entry-level generalist social worker and assume
beginning social worker responsibilities. The knowledge and skills the student learns will
empower her to promote, restore, maintain, and enhance the functioning of individuals, families,
groups, organizations, and communities by helping them to accomplish tasks, prevent and
alleviate distress, and use resources. In addition, the student will be prepared to plan, formulate,
and implement social policies, services, resources, and programs needed to meet basic human
needs and support the development of human capacities. This will be done through the use of
advocacy and social or political action to empower groups on all levels to include individuals,
families, groups, communities locally and globally, and to promote social and economic justice.

The Social Work Program Goals:

1. Educate students, building on the liberal arts perspective, to become competent and effective
professional, entry-level generalist social workers who have integrated the history, purposes,
and philosophy of social work and the knowledge, values, and skills of the profession to practice
with individuals, families, groups, organizations, and communities.

2. Empower students to become leaders in service delivery to impact society, create social
Justice, alleviate poverty, and advocate for the oppressed and disadvantaged using evidence-
based social work practice with individuals, families, group, organizations, and communities,
locally and globally.

3. Encourage students to understand, appreciate, and pursue advanced Social Work education
as a means of continuing the development of knowledge and the enhancement
of professional skills and values and the pursuit of social justice.

The Social Work Program Objectives:

As with every academic department within the University, the Social Work Department must
develop its overall program objectives in accordance with, and building from, the overall mission
of Georgian Court University.

The Social Work Program has 10 objectives derived from the program goals. The program
objectives are consistent with the CSWE Educational Policy, Section 3. We expect that our
foundation curriculum will prepare our graduates to achieve the following objectives in relation
to the goal of competent professional practice:

Graduates demonstrate the ability to:

1. Apply critical thinking skills through the understanding and implementation of evidence-
based empirical research methods. (Goal #1, #2 and #3);
2. Analyze, synthesize and formulate social policies that advance social and economic

justice. (Goal #2 and #3);



3. Conduct professional, generalist practice with individuals, families, groups,
organizations, and communities. (Goal #1 and #2);

4. Demonstrate a comprehension of the mechanisms of oppressions and prejudice.
(Goal #1 and #2);

5. Manifest an appreciation for diverse populations displayed through professional,
generalist social work practice. (Goal #1 and #2);

6. Advocate locally and globally for the alleviation of poverty and activate a movement for

social justice. (Goal #2 and #3);
7. Employ knowledge of social work history for the purpose of pursuing locally and
globally social justice in the contemporary world. (Goal #1 and #3);

8. Incorporate a process of self-evaluation as a means of continuous professional growth.
(Goal #3);

9 Integrate the use of social work supervision as a means of enhancing professional skills
and value. (Goal #2 and #3);

10. Commit to a process of life-long learning as part of professional, generalist

social work practice, understanding the value base of the profession and its ethical
standards and principles.(Goal #2 and #3).

These objectives are consistent with the ethics and values of the social work profession and at the
same time, operate to provide a high quality of educational preparation for entry into beginning
social work practice with individuals, families, groups, organizations, and communities. They are
based on the unique characteristics of the program, the demographics of the population
inhabiting the local service area and the Curriculum Policy Statement outlined by the Council on
Social Work Education

Non-discrimination Policy

It should be noted that the Social Work Program conducts all aspects of the educational program
without discrimination on the basis of race, color, gender, creed, age, ethnic or national origin,
handicap, political or sexual orientation, and in accordance with the Affirmative Action Plan
developed and adopted by Georgian Court University and Section 504 of the Rehabilitation Act.
The program welcomes and encourages women and minorities as students, faculty and program
personnel to add to the richness of the program, and contribute to the overall educational process
of the professional social worker at Georgian Court University.

I11. SOCIAL WORK PROGRAM CURRICULUM

The Social Work Program at Georgian Court University is comprised of the following academic
courses:

Liberal Arts supporting courses 34 credits
Required social work courses 45 credits
Social Work Electives 6 credits
85 credits

The student is presently required to complete 132 credits for graduation from Georgian Court
University. This requirement will change to 120 credits beginning with formally accepted
students in September 2007.



Liberal Arts Supporting Courses

It is imperative that each social work student develops a liberal arts perspective on which to build
a strong social work foundation. The liberal arts perspective enriches understanding of the
person-environment context of professional social work practice and is integrally related to the
mastery of social work content. A liberal arts perspective provides an understanding of one's
cultural heritage in the context of other cultures; the methods and limitations of various systems
of inquiry; and the knowledge, attitudes, ways of thinking, and means of communication that are
characteristic of a broadly educated person. Students must be capable of thinking critically about
society, about people and their problems, and about such expressions of culture as art, literature,
science, history, and philosophy. Students must have direct knowledge of social, psychological
and biological determinants of human behavior and diverse cultures, social conditions, and social
problems.

In order to accomplish the requirements of the university, the recommendations of the Council
on Social Work Education and the unique needs of an entry-level generalist social worker
entering the social service matrix, the liberal arts requirements are as follows:

EN111University Prose Composition to facilitate communication
HI131 Survey of American History I to develop an understanding
HI132 Survey of American History I1 of history

PL151 Philosophy & Contemporary Issues to appreciate philosophical
or PL154 Bioethics thought

BI111 Life: Human Biology | to develop an insight into the

biological functioning of the
human being

AR414 American Art or to develop an appreciation of
ARI115 Introduction to Art culture

or MU214 Music in the U.S. or

MU109 Introduction to Music

and

Two semesters of a beginning language

or one semester of an intermediate language

and

ENI113 or 114 American Literature

RS140 Religions in America or to understand the impact of
RS 201 Women and Religion or organized religion

RS231 Bible and Social Justice or

RS313 Women and Bible or

RS332 Peace, War, & Religious Traditions

10



SO101 Principles of Sociology 1 to understand the social aspects of
the person in environment

PS111 Introduction to Psychology 1 to understand the psychological
functioning of people
EC180 Contemporary Economics to appreciate the importance of the

role of economics in creating
circumstances that impact everyday
life

PO211 American Politics & Gov't to understand the dynamics of
politics that impact policy

All of the above designated courses are required and work together to develop the necessary
liberal arts perspective on which to build the social work foundation. In the case of transfer
credits, courses will be evaluated individually using articulation agreements where possible, or
course syllabi and/or text to determine appropriateness to meet the requirements for the liberal
arts foundation. (See section in this Manual under Transfers on page 16) The Program Director is
ultimately responsible for this decision.

Required Social Work Courses:

SW203 Introduction to Social Welfare
SW253Majority-Minority Relations
SW295Communication Skills

SW305, 306 Human Behavior in the Social Environment I & 11
SW310Social Work Research

SW313Social Work Practice 1

SW323Social Policy

SW390Junior Field Education

SW414Social Work Practice 11

SW440Advanced Policy and Social Work Practice
SW496Senior Field Education

SW497Advanced Senior Field Education

SW Electives (any 2 courses from Course Catalog)

11



Field Education

Field Education is an integral part of preparation for professional entry-level generalist social
work practice. The Field Education integrates field experience with a weekly Integration
Seminar specifically for the purpose of applying classroom information with the social work
practice of field. Social work agencies provide the Field Education experiences and are located
off campus. A total of 525 hours is required of all Social Work majors: 125 hours in the junior
year (3 credits) via SW390 Junior Field Education and 400 hours in the senior year (12 credits)
via SW496 Senior Field Education—6 credits/one semester/200 hours and SW497 Advanced
Senior Field Education -6 credits/one semester/200 hours. It is required that students select
different agencies for the junior and senior year to ensure a broad and varied experience in the
field. No previous or current social work experience will receive credit toward these hours. No
work-study programs where a student is employed will be considered. Only matriculated Social
Work majors who meet specified requirements may register for Field Education. Students who
have not completed these requirements will not be able to register.

Field Education Expectations Prior to Entering Field
SW390 Junior Field Education

SW496 Senior Field Education

SW497 Advanced Senior Field Education

All students will be required to have liability insurance, which will be obtained through the
University. A lab fee will be charged.

Students must have their field instructors, acting on behalf of the agency, sign the Agreement of
Cooperation Regarding Field Placement for Georgian Court University's Bachelor of Social
Work (BSW) Student; and, students as well as their field instructors must sign the Social Work
Field Education Contract prior to starting the field experience. The signed Agreement and the
Contract must be returned to the Field Coordinator at least one week before beginning the
Education. Also, the Field Information form must be filled out by the students and given to the
Field Coordinator the first week of their Integration Seminar. These forms are located in the
Field Manual.

SW390 Junior Field Education

Junior Field Education provides entry level generalist social work experience in a social work
agency, institution, or department selected to enhance the student's academic experience and to
afford the student the opportunity to learn how to apply theory to social work practice situations.
The student will have the opportunity to observe the professional social worker's role in the
helping process, to have direct contacts in agencies with a variety of individuals, groups, and
community agencies, organizations, and/or resource workers, to learn some beginning social
work skills, and to share experiences with other students in the field via the weekly Integration
Seminar which will be held on campus.

The student will be expected to develop a beginning sense of self-awareness of her/his own part
in the helping process, perform the agency functions assigned at a minimal level, and put into
practice the skills of the beginning social worker. The intention of the course is to develop

12



competence in advocacy, resourcing and brokering, and a beginning understanding of human
diversity.

Juniors in SW390 Junior Field Education fulfill their fieldwork requirements in one semester.
The placement requires approximately 10 hours per week for a total of 125 hours.

Juniors in Field Education are responsible to a Field Instructor with whom they will meet for
supervision on a weekly basis. Also, juniors meet in small Integration Seminar groups with a
faculty member in addition to the 125 hours spent in the agency. These groups give the students
the opportunity to share new knowledge, insights, awareness, and reactions to their new field
education with their peers and the faculty. The integration professor who facilitates this group
integrates classroom experience with the Field Education experiences and develops assignments
designed to measure competence in the course objectives.

SW496 Senior Field Education and SW497 Advanced Senior Field Education

Senior Field Education is designed to provide the student with the opportunity to further
integrate and apply knowledge and theories learned in the academic courses to actual social work
practice. By the completion of SW497 Advanced Senior Field Education, the student is expected
to perform at the B.S.W. level of a new staff member in the agency. It is expected that the
student will develop greater insight into her/his own value orientations and feelings about people
and the problems which they bring to social work agencies. In addition, emphasis is placed on
the social work services occurring in a multitude of systems, and the knowledge and skills
necessary to work with these.

Seniors meet in a small Integration Seminar group on a weekly basis in addition to the 400 hours
spent in the agency over two semesters.

Seniors are responsible to a Field Instructor and will meet weekly for at least one hour per week
for private supervision. SW496 Senior Field Education and SW497 Advanced Senior Field
Education are expected to be completed in two semesters with the student averaging 15 hours
per week in the social service agency. The student is responsible for insuring sufficient time
management for this Field Education experience.

Specific pre-requisites for Field Education are located in the current undergraduate catalog and
are clarified during the advisement process.

Integration of Curriculum and Field Education

Concurrent classes, Integration Seminar, and Field Education in certified agency settings give the
student the opportunity to apply the academic lessons of theory to social work practice, to share
knowledge with other students and faculty of the social work roles and functions, and to engage
in problem solving with other students and professionals. The combination of cognitive learning
and social work behavioral experience fits together for an intensive, comprehensive learning
experience.

In these three areas, the student is expected to integrate and apply the theoretical concepts of
social work, as well as the values and ethics, skills and knowledge inherent to the profession.

13



This begins with the application of the beginning social work courses in SW390 Junior Field
Education. Tt culminates with the more advanced social work practice courses and the
integration of Senior Field Education and Advanced Senior Field Education.

The Social Work curriculum is designed to offer SW323 Social Policy simultaneously with
SW497, Senior Field Education and SW440 Advanced Policy and Social Work Practice
simultaneously with SW497Advanced Senior Field Education. 1t is not recommended that the
student take more than 15 credits during either SW496 Senior Field Education or
SW497Advanced Senior Field Education.

Integration of Field Education and the Profession

The Field Coordinator (a full-time faculty member) serves as a pivotal link between the
curriculum, the Field Education, and the student. The Field Instructors are selected in
accordance with standards that comply with the Council on Social Work Education. Throughout
Field Education, students are encouraged to participate in professional seminars, workshops, and
meetings and remain linked to the social work faculty in the Social Work Program.

Field Education Opportunities for Placement

The Social Work Program offers juniors and seniors certified social service agencies as
established by standards recommended by the Council on Social Work Education. The Program
attempts to offer a variety of opportunities for all students and is always willing to receive
suggestions and requests from agencies to apply as a certified Field Education site.

Policies and Procedures

Details of the Field Education process, mutual responsibilities, and policies and procedures are
contained in the Field Education Manual. This manual contains important information and forms
that the student will need to use in her/his field experience throughout the junior and senior years
of the Social Work major. This manual is on the University web site at
http://www.georgian.edu/socialwork/index.html and is available on a CD ROM distributed by
the Social Work Program. Each student is responsible to thoroughly review this information.

Social Work Course Restrictions
The following courses are restricted to matriculated Social Work majors only (no other students
will be admitted).

SW295 Communication Skills in Social Work
SW310 Methods of Social Work Research

SW313 Social Work Practice I

SW390 Junior Social Work Experience

SW414 Social Work Practice 11

SW440 Advanced Policy and Social Work Practice
SW496 Senior Field Education

SW497 Advanced Senior Field Education

14



Minor in Social Work

Students at Georgian Court University who choose to enhance their particular major with Social
Work courses without declaring a major in Social Work may do so by declaring an 18-credit
minor in social work. The following courses constitute a minor in Social Work:

The 5 required courses are:

SW203 Introduction to Social Welfare

SW253 Majority / Minority Relations

SW305 & SW306 Human Behavior and the Social Environment I & 11
SW323Social Policy

Electives include one 3-credit course from below:
SW/SO251 Family Systems

SW 213 Special Topics

SW311 Seminar in Social Problems

SW361 Mental Health

SW416 Organizing for Social Justice

or any Gerontology course

The minor in Social Work will provide students with a theoretical understanding of the strength
in diversity and the dynamics of oppression and discrimination in all areas of life. The student
will gain knowledge of the change agents needed to turn a concern for social justice into action,
both locally and globally.

Students choosing to minor in Social Work are requested to meet with the Program Director for
the purpose of explaining how a Social Work minor enhances a degree in one of the human
services; students are made aware that they will not be graduating with a degree in Social Work
nor may they define their role as a professional social worker once employed.

Credit for Work and/or Life Experiences

Academic credit for life experience and previous work experience will not be given, in whole or
in part, in lieu of the Field Education experience or of the courses in the professional foundation
areas. This policy is consistent with both Georgian Court University and the Council on Social
Work Education's Accreditation Standard AS 5.2.

Work-Study Field Education Experiences/ a field placement in an agency in which a student is
employed is discouraged for a number of reasons. In the event that a student is placed in their
place of employment she/he must have a different student role from the work role, have a
different BSW/MSW supervisor, and physically be in a different building or sit at a different
desk. Hours that the student is in the field role cannot be used as work hours.

Transfer of Credits
A student may transfer social work course credits from another CSWE-accredited undergraduate
BSW program if the student can demonstrate that to repeat such a course(s) would be a
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duplication of the content and the social work professional values and ethics perspective. Each
student’s situation is evaluated on a case-by-case basis.

A student may transfer a social work elective from a community college provided there are
existing articulation agreements between Georgian Court University and the community college.
The student may determine the status of the articulation agreement by going to
www.njtransfer.org.

The student may not transfer more than 9 credits in social work major courses and may not
transfer in the major practice courses or Field Education courses: SW295 Communication Skills
in Social Work, SW313 Social Work Practice I, SW414 Social Work Practice 11, SW390 Junior
Field Education, SW496 Senior Field Education, and SW497 Advanced Senior Field Education.

Only courses with a grade of “C” or higher will be accepted. The student can expect the
following information will be requested if she/he chooses to request acceptance of a transfer of
credits from a social work major course:

* Official transcript of course(s) taken from an CSWE-accredited undergraduate BSW

program,

¢ Course description of the course(s) identifying major points and objectives addressed,

¢ Course outline (if possible),

* Any written assignments on the part of the student (if possible).

The Program Director reserves the right to make the final decision on what courses may be
transferred.

IV. ADMISSION TO THE SOCIAL WORK PROGRAM

A student can declare a major in Social Work once she/he has been formally accepted as a
matriculating student at Georgian Court University. The student can do this as early as the
freshman year.

It is the consensus of the Social Work faculty, Advisory Board, and Field Instructors of Georgian
Court University that the profession of social work calls for characteristics above and beyond
academic mastery and intellectual capacity. We believe professional characteristics should be
present that would create a suitable candidate for the Social Work major. Graduating
professionals must be academically, behaviorally, and ethically suitable for the profession.

It is vital for the student to understand that no distinction exists between class work and
fieldwork/internship performance. Professional behavior, especially in the field practice setting
is an academic requirement not to be delineated from the educational component of the B.S.W.
program (Cole & Lewis, 1993, p. 150-159). Therefore, academic performance AND
professional performance are included in the term “Academic Standards” in this
professional program.

The Social Work Program has identified characteristics that demonstrate proficiency in these
“Academic Standards”. These characteristics will be identified as Academic Standards for
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Admission and Retention and will include the following criteria that a student intending to
graduate as a professional social worker from Georgian Court University’s Social Work Program
must demonstrate:

Academic Standards for Admission and Retention:

1. The student must maintain an overall GPA of 2.5 prior to entering SW390 Junior Field
Education and a 3.0 GPA in Social Work required courses prior to entering SW496
Senior Field Education;

2. The student must demonstrate sound written communication skills which are evidenced

by essays, course term papers, weekly assignments throughout the academic experience,
and satisfactory scores on the Accuplacer (80) and WritePlacer Plus (8) Examination
prior to entering SW496 Senior Field Education,;

3. The student must demonstrate sound verbal communication and interpersonal skills
sufficient to provide the foundation for professional interaction which is evidenced by
demonstrated ability to establish and maintain constructive, purposeful relationships with
clients, faculty, coworkers, and peers;

4. The student must demonstrate a level of commitment to her/his education and profession
which is evidenced by consistent attendance, completion of assignments, classroom
participation, and community service/ service club involvement including student
governance;

5. The student must demonstrate a professional readiness for work with clients and
colleagues in a professional context which is evidenced by an adherence to the Code of
Ethics (NASW), a level of self-awareness that can support professional practice, and the
ability to advocate for self and others in an appropriate and responsible manner;

6. The student must demonstrate emotional and mental stability that provides for sound
judgment and performance in the program as well as the practice of social work which is
evidenced by behaviors in the classroom, Field Education, and with peers that indicates a
compliance with program policies, institutional policies, and the Code of Ethics (NASW).

Initial Admission Criteria:

Upon consideration for admission to the Social Work Program, the student must have a 2.0
G.P.A. in liberal arts courses taken at Georgian Court University or at any other accredited
college. Once the student is admitted into SW203 Introduction to Social Welfare, she/he will be
provided several opportunities to identify her/his career goals and fit with the major and
profession of Social Work based on the Academic Standards for Admission and Retention
criteria noted above.

Upon completion of SW203 Introduction to Social Welfare with a grade of “C” or higher, the
student is formally admitted to the Social Work Program and is advised by written
correspondence from the Program Director.

Ongoing Assessment of Academic Standards:

The process of assessing appropriateness of fit with the major and profession of Social Work is a
dynamic work-in-progress and can involve the student, her/his advisor, the Social Work faculty,
the Program Director, the Field Coordinator, and Field Instructors. The assessment process is
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continual and is designed to achieve the maximum potential of the student with an involved
mutual decision-making between the Social Work faculty and the student.

The meeting between the student and her/his faculty advisor provides both parties with the
opportunity to assess academic progress through the major and appropriate fit for the profession
based on the criteria noted above and begins during the semester the student is enrolled in SW203
Introduction to Social Welfare. This progress is documented on the Student Advisement Form
with each semester meeting. This form is located in Room 115-B and in Appendix 6 of this
Manual.

Feedback is provided to the student throughout the academic and experiential learning
opportunities by the course instructor, faculty advisor, Field Coordinator and Field Instructor so
the student may assess her/his professional commitment to social work and her/his progress
towards graduation (e.g. the assessment of the student’s values and attitudes, identification of
professional performance behaviors that need attention, development for field education, and a
consideration of special interests and client populations with which she/he prefers to work The
student’s feedback and reflection on these assessments is crucial to the dialogue during these
discussions as it reflects self-awareness and introspection on her/his strengths, limitations and
preferences and the compatibility of these characteristics with the profession of social work.

Process:

Initial meeting with Program Director:

Once a student is formally accepted as a matriculating student at Georgian Court University,
she//he may declare a major or minor in Social Work by requesting a Change of Major/Minor
form which can be found in the Social Work secretary’s office, Room 115-B in the Arts &
Science Center and in Appendix 6 of this Manual. Once this form is received, the secretary will
schedule a mutually convenient time for the student and the Program Director to meet.

During this initial meeting, the Program Director will convey information providing the student
with an overview of the comprehensive education she/he is about to begin. The following
information and materials are presented to the student:

* Program mission, goals and objectives,

* Academic Standards for Admission and Retention,

* Pre-requisite liberal arts courses,

* Sequencing of the courses based on the 4-year academic map,

* Student opportunities, on and off-campus,

* Social Work Program Policy & Procedures Manual

* Choices-Careers in Social Work by NASW

*  NASW Professional Credential Pamphlet

* NASW student application form

If the student’s G.P.A. is 2.0 or higher, the individual is accepted into the major as a potential
candidate. Prior to entering SW203 Introduction to Social Welfare, the student is requested to
meet the pre-requisite courses of SO101 Introduction to Sociology and HI131 American History
L
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The student is advised of the academic grade point requirements in the social work major as well
as how she/he may access her/his course grades online via Blackboard available through the
Georgian Court website: www.georgian.edu. The student is advised of her/his right to review
her/his file provided a faculty member or the secretary is available to access the student’s files.
No student assistants are permitted to access these records which are kept in locked files (See
Privacy of Record, page 26 of this Manual).

The necessary paperwork for the university is completed by the Program Director and the student
(New Student Advisement Form located in Appendix 6 of this Manual). It is then sent to the
Registrar’s office identifying the student as a social work major and, if there was a previous
major, the former chairperson’s signature is requested on this form to allow all
paperwork/transcripts to be forwarded to the Program Director of the Social Work Program. The
student is introduced to the departmental secretary and the student assistant(s), a tour of the
department is provided and the student is advised how to reach the advisor and departmental
secretary via telephone or email whether she/he is on or off campus. The student is assigned a
faculty advisor from the Social Work Program who will assist and guide the student from
entrance into the program through all course and field work to certification for graduation.

When pre-requisites are complete, the student’s GPA has not dropped below 2.0, and the student
and faculty advisor agree the student is academically ready to begin the social work required
courses, the student will be advised to register for SW203-Introduction to Social Welfare. This
course is generally taken sophomore or junior year (depending on when the social work major is
declared).

Academic Advisement

The advisement process is a critical piece of the academic experience, insuring a smooth
matriculation process and appropriate planning to optimize the success of the undergraduate
Social Work major. The advisement process is designed to enable students to reach their
potential by providing a supportive network within the Program. The faculty advisor, using a
strengths perspective, provides the student with direction and encouragement in both classroom
and field practicum opportunities.

It is vital for the student to understand that no distinction exists between class work and
fieldwork/internship performance. As noted on page 17 of this Manual, professional behavior,
especially in the field practice setting is an academic requirement not to be delineated from the
educational component of the B.S.W. program (Cole & Lewis, 1993, p. 150-159). Therefore, the
term “Academic Advising” includes all aspects of the educational component of the B.S.W.
program.

The faculty advisors are readily available at any time during the semester to answer any
questions, discuss any issues or deal with any academic problems that may arise. The student
does not have to wait until the advising period prior to course registration to meet with a faculty
advisor. To do this, the student should contact her advisor by checking office/advisement hours
on each professor's office door. An appointment may be scheduled directly with the faculty
advisor or the Department Secretary will assist in scheduling a meeting. It should also be noted
that each student has access to the campus wide e-mail network, and can, at any time, leave a
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message or ask questions. The advisor's office numbers are listed in the Appendix of this
Manual. All Social Work Program advisors have voice mail on their office extensions to
facilitate leaving a message. The office locations, telephone numbers, and university email
address of the Social Work Faculty and staff are located in Appendix 3 of this Manual.

One of the major objectives of all advisement meetings is to examine the appropriateness of the
student's choice of social work as a career. Students are encouraged to explore their motivation
for a career in social work at these meetings, which helps build and allow for self-awareness and
introspection. Each meeting also enables the faculty advisor to assess the student’s progress
towards graduation by discussing the Academic Standards for Admission and Retention criteria
articulated in this Manual. Informal discussion pertaining to performance criteria are used to
help the student affirm her/his choice of social work as a profession. This is primarily a
preventative step, which allows students to build upon strengths and resolve problematic areas.

The faculty advisor is responsible for guiding the student through the process of being formally
accepted to the department as a major, into Field Education, and through certification for
graduation. Should the student fail to progress adequately, the faculty advisor will assist in
recommending remediation and developing a Formal Remediation Contract with the student
(Appendix 3). Recommendations and remediation can include: attending the Academic
Development Center, recommending counseling and/or supportive services, considering
postponement of Field Education, requesting a medical leave of absence (if applicable),
withdrawing from the Social Work Program. Each student has full access to the Program
Director to help resolve any unique or unusual issues. The process for remediation is explained
in detail under Policy for Student Review of Student Performance, page 31 in this Manual.

The student has the opportunity to complete an Advising Evaluation Form after every Advising
Appointment with her/his faculty advisor. This evaluation is anonymous and is retained with the
Dean of the School of Sciences and Mathematics for the semester. At the completion of the
semester, the summary is return to the Program Director and to the faculty advisor as part of
Program Renewal.

Process:

Each semester, notices of Advising and Registration dates are posted on the bulletin boards of
the Social Work office. The Social Work calendar (located in the Social Work offices) is also
marked with advising and registration dates, as well as the monthly university calendar. It is also
noted on Blackboard under SW announcements.

Because all course registrations are done online and Advising Appointments are scheduled prior
to the release of courses being offered, the faculty advisor cannot assist the student in the actual
process of course registration. The purpose of the Advising Appointment is to guide the student
towards selecting the appropriate course based on that particular student’s progress towards
graduation. It is strongly recommended that the student be familiar with the progress to date
utilizing the Academic Standards for Admission and Retention criteria noted in this Manual
under Admission to the Social Work Program, on page 17 prior to meeting with her/his faculty
advisor. The student should also be prepared to discuss her/his special interests as they relate to
Field Education sites and special interests as this topic will be raised by the faculty advisor.
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Topics discussed will be noted on the Student Advisement Form (Appendix 6 — Forms). The
faculty advisor and the student are required to sign and date the Student Advisement Form prior
to the student proceeding to online registration. Any formal remediation contracts or Requests
for Student Review developed during this meeting are sent to the Program Director with a copy
retained in the student file.

It should be noted that the student is responsible for her/his program of study which is
explained to the student at the first advisement meeting.

Accuplacer/Writeplacer Plus Examination

This test, which requires a fee each time it is taken, assesses the student’s composition skills and
her/his ability to communicate in standard written English. It is requested to be taken as soon as
possible after formal acceptance as a social work major. The student is encouraged to take a
tutorial session offered, for free, from the Academic Development Center prior to taking it and
must schedule an appointment with the Academic Development Center prior to this and/or taking
the test. This test must be taken at least one time prior to entering SW390 Junior Field
Education and the student must have successfully attained a score of a score of 80 on the
Accuplacer and a 6 on the Writeplacer Plus (essay) prior to entering SW496 Senior Field
Education.

Prior to taking the test, the student must complete a Request for Accuplacer Form which is
located in Room 115-B and in Appendix 6 of this Manual. The student must make an
appointment with the Academic Development Center to take the test and the form must be
presented by her/him upon arrival..

If the student score is 79/7 or less, it is the responsibility of the student to access the Academic
Development Center to arrange for tutorial services or to make other plans for addressing the
situation. Student Support Services is another source of remediation if the student meets the
criteria for service. The Director, Academic Development Center and the Communications
Instructor, in Student Support Services are most knowledgeable and understand the dynamics
and purpose of Accuplacer as well as the skills needed for entry-level social work practice. The
Social Work faculty members are in regular contact with said parties and monitor each student's
progress. If special circumstances are identified, they may suggest accommodations, which will
optimize the student's potential to pass. Each student can take the Accuplacer Sentence Skills
Test and WritePlacer Plus as many times as it takes to pass but before entering SW496 Senior
Field Education. It is strongly recommended that the student receive assistance prior to re-taking
either of the tests: this is communicated to the student by the faculty advisor at the first
advisement meeting. Those students involved in The Learning Center (TLC) program should
access their identified counselor to work in conjunction with Student Support Services to
optimize their potential to pass this exam.

In another attempt to provide insight into the student’s selection of social work as a major, she/he
will be requested to complete the “Do What You Are” Online Inventory offered by the Career
Counseling Center. The purpose of this inventory is to provide insight regarding the student’s
interests, strengths, and limitations and how to utilize this information to get the most positive
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experience from the academic journey and eventually, from the chosen profession. The
inventory is purely informational and will also be helpful in guiding the student with future
decisions regarding choice of placement and possible areas of practice. The student’s faculty
advisor will utilize this information in helping the student maximize learning experiences and
select SW electives and agency sites for Field Education. The results of these inventories are
purely informational and in no way inhibits acceptance to the program.

This inventory is explained to the student in SW203 Introduction to Social Welfare by the
Director of Career Development. The student is then instructed to take the inventory online on
her/his own and bring the results back to the class where a question and answer period is
provided b