February 1, 2007
Dear August, December and May Undergraduate Degree Candidates:
It is very important that you read this letter carefully since it outlines essential information pertaining to the completion of degree requirements and Commencement.  I would suggest that you keep this as a reminder of procedures as it is the only formal notification you will receive.  
Requirements for Graduation:

In order to participate in the Commencement and Hooding ceremonies on Thursday and Friday, May 17 and 18, 2007, you must fulfill all degree and departmental requirements by that date.*** These requirements are stated in the university catalog and are summarized as follows:

1. A minimum of 132 credits distributed properly among clusters, major and elective courses.

2. A minimum of 50 credits taken at Georgian Court University, including a minimum of ½ of the credits in each major and minor field.

3. A minimum 2.0 cumulative GPA overall and minimum 2.5 cumulative GPA in each major.  (Some majors require a higher average - check current catalog.)

4. Pass an academic audit prepared by the Registrar.  The Audit is prepared after the submission of the graduation application, and it is mailed to the address on record.
It is your responsibility to see that you are fulfilling all degree requirements, including those not listed above that might be particular to your program.  If you have a question regarding your academic audit, please contact the Registrar.
***Exception:  Students who have one course of 4 credits or fewer left to take will be allowed to participate in the Commencement and Hooding ceremonies. If this applies to you, please complete and submit the Request to Participate in Commencement Form located on the Commencement portion of the university website prior to April 2.
VERY IMPORTANT!   Respond by stating your intention of participation or non-participation in the Commencement exercises through your I.Q. Web account by clicking on the link “Respond to Commencement 2007” or email Commencement2007@georgian.edu no later than February 22, 2007! 

Baccalaureate Mass for the Class of 2007:

You and your family and friends are invited to the Baccalaureate Mass, Thursday, May 17, at 4:00 PM in the Casino.  All faiths are welcome.  Light refreshments will be served immediately after the Mass.  No tickets are necessary.

Commencement Ceremony: 
If you are participating in the Commencement Ceremony, you must attend the Undergraduate Awards and Hooding Ceremony, which will be held on Thursday, May 17, 2007, at 7:00 PM in the tent that will be erected next to the Library.  It will last for approximately an hour and a half.  Light refreshments will be served after the ceremony.  You must wear the black gown, cap and hood to both the Awards and Hooding Ceremony and Commencement Ceremony.  Proper academic attire also specifies black shoes.  No tickets are needed for the audience for the Senior Awards and Hooding Ceremony.
You will be able to pick up cap, gown, and ten free unpersonalized announcements and six tickets for the Commencement Ceremony on the dates and times listed in the Calendar below.  Contact the bookstore (732.987.2633) to order personalized or additional unpersonalized announcements for an additional charge.   Note:  All members of the audience for Commencement must have a university-issued ticket, including children being carried in (no strollers).  All other information regarding seating and line-up will be included in your Commencement Packet to be picked up at the Office of Conferences and Special Events, Casino Room 205.  If more than six guests wish to attend Commencement, they may view the ceremony via simulcast to TVs in the air-conditioned rooms in the Arts and Science Center.  We particularly recommend this option for guests that need more ample seating, have difficulty seeing or remaining seated for long periods of time, or have other special needs.  

Commencement Day:

Commencement will be on Friday, May 18, 2007.  There are two ceremonies:  The Graduate (M.A., M.S. and M.B.A. degrees) at 10:00 and yours, the Undergraduate (B.A., B.F.A., B.S. and B.S.W. degrees) at 3:00 PM.
Undergraduate Commencement exercises begin at 3:00 PM in the tent that will be erected next to the Library.  Please arrive promptly at 2:00 PM at the Arts and Science Center, where you will be lined up for the Commencement procession. 

The fee for graduation is $125 regardless of participation or non-participation in the Commencement ceremony.  This includes the cost of diploma, diploma cover, degree auditing, hood, cap and gown, ten graduation announcements, and other administrative costs.  
Special Needs:

Please see Calendar below.
Cap and Gown Pick Up:
Please see Calendar below.
If you need to have the university send your employer a letter asking that you be allowed to take off from work to attend Commencement, please provide the appropriate information to the Office of Conferences and Special Events at 732-987-2263.

CALENDAR OF IMPORTANT DATES:
Thu. Feb. 22



Your intent to participate or not to Commencement on IQ Web.

Week of March 5th
Check IQ Web to make sure your name is listed as a participant.

Mon. Apr. 23 through Sat. May 5

M-F 1 PM – 7 PM, Sat 8:30 AM – 11 AM:  

Pick up ten Commencement announcements and six Commencement tickets at Office of Special Events and Conferences (732.987.2263).

Mon. Apr. 23 through Sat. May 5
Cap and Gown pick up at Bookstore (732.987.2633).  Measurements ahead of time are not required.

Thu. May 10
Deadline for notifying Office of Conferences and Special Events, about graduate or guest with need requiring special accommodations (732.987.2263).

Thu. May 17
4 PM:  Baccalaureate Mass in Casino, followed by light refreshments.

7 PM:  Undergraduate Awards and Hooding Ceremony required of undergraduates participating in Commencement, Tent next to Library.  Report to AS Center at 6:15 PM.  
Fri. May 18



10 AM:  Graduate Commencement, Tent next to Library.)
3 PM:  Undergraduate Commencement, Tent next to Library.  
Report to AS Center at 2 PM.

Please be sure to check www.georgian.edu/commencement/index.htm as notices and updates will be posted there for graduating students.  The website will contain the most up-to-date information.  Please check it prior to calling the university with a question about graduation-related events.

Congratulations once again! 

Sincerely yours,

Jill Riley
Registrar






